
RSO FUNDING &
TREASURER TRAINING



FUNDING GUIDELINES



Include proposed 

total amount of 

event.

Example:  We plan on spending $150 for this event. In addition 

to the $100 already in our account, this $50 will be for…



FUNDING GUIDELINES: ACTIVITY FEE

The Student Activity Fee (SAF) is paid into by all full- and part-time matriculated students 

at MMC. Funds are then allotted for use by RSOs as allocated by the SGA treasurer. All 

SAF funds are subject to SAF policies.

1. SAF funds must be used for programming that is open to all members of the MMC student body.

1. If a program is exclusively for members or select populations, SAF funds may not be used.

2. SAF funds may not be used to purchase fundraising materials outright.

3. SAF funds may not be used to purchase alcohol or other prohibited items.

4. SAF funds may only be used to purchase apparel for specific programs, not simply 

apparel for members.

5. Additional restrictions or provisions may be applied at the discretion of the Director 

of Student Development and Activities.



SPENDING ACTIVITY FEES

1. Submit an 
online budget 

allocation 
request form

2. Spend money
3. Return all 
necessary 
materials

2.A. Cash advance

2.B. Reimbursement

2.C. MMC credit card



Cash advance

Used to receive cash from Student Development and Activities in 

order to purchase supplies for an event prior to the event

Submitted online via the Student Development and Activities website:
“Student Organizations” > “Forms & Policies” > “Using Your RSO’s Budget”

Must be submitted 2 – 3 weeks prior to the event
Student submission  >  RSO advisor  >  Ben Giuliana

Change and original receipts must be handed back to Ben Giuliana 

within five business days of the event taking place

Only the student who submitted the form is able to get the cash

SPENDING ACTIVITY FEES



Reimbursement

“Student Organizations” > “Forms & Policies” > “Using Your RSO’s Budget”

Must be submitted within five business days of your event

Reimbursements over $75 will be done via check and are mailed to the 

home address on file with MMC

*Use of SAF funds that violates the policies laid out in this training will not 

be subject to reimbursement by Student Development and Activities

SPENDING ACTIVITY FEES



MMC credit card

Used on large and/or online purchases

No exchange of physical money or receipts

If used for catering, it must be conducted with Ben Giuliana in person
Meeting should be set-up in advance of time of purchase

Allow enough time for shipping and processing

SPENDING ACTIVITY FEES



DATES OF APPROVAL



DATES OF APPROVAL

•



ATTENDANCE SHEETS

•





ROLLOVER FUNDS

•

•

•



QUESTIONS?

Ben Giuliana
Coordinator of Student Activities

Student Development and Activities

bgiuliana@mmm.edu (212) 774-0759 Carson Hall 807

mailto:bgiuliana@mmm.edu

